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An AASIS Tutorial ZOPENITEMAP

New fields are now available for
selection to locate open 1tems for
payment

A new transaction 1s available—ZOPENITEMAP—to
view open items for payment.

« Users accustomed to using ZOPENITEM will notice
two new selection fields—User name and Fund.

» Users should be aware that selecting user name and/or
fund during the selection process will slow down run
time for the report.

e To avoid slow run time, users can run the report as
usual and filter the report for user name and fund.

AASIS Support Center
February, 2004



An AASIS Tutorial ZOPENITEMAP

g |oreuewe 3000 @O DHE DDA8 EE @R

SAP Easy Access

= S &8 2 [va

E F awarites
v
b Office
[ Ea Cross-Application Components
B+ [ Logistics
[ Ea Accounting
[ Human Resources

B+ [ Information Systems
[ @ Toals

Users can access the selection screen by typing ZOPENITEMAP
in the transaction box and pressing enter.

AASIS Support Center
February, 2004
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Users can choose from many possible selections to narrow down
the report. When the desired selections have been made, click
Execute.

AASIS Support Center
February, 2004
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An AASIS Tutorial ZOPENITEMAP
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Open item list for payment run
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Open item list for payment run

“ear|Wendar F Coc.nao. Itm | Assignment Fstg date Croc. date Entry dte Loc. Type BA T Amount Bline date

2004 100070760 [ 51364504 (001 (00513545042004 (01/26/2004  |01/26/2004  [01/26/2004 |RE 0610 29,280.00 (01/26/2004 |E|
2004 100005464 | 1000203556 (001 (1000208586200 |04/26/2004  |01/26/2004  |04/26/2004 (KR 0610 36.75 |01/26/2004 |E|
2004100000180 [ 1000208587 (001 [10002085872004 |01/26/2004 |(01/26/2004  |01/26/2004 KR 0610 16.00 |01/26/2004 [ ]
2004\ B12 B 240703203 (001 (00840703032004 (12/05/2003 | 12/05/2003 (12052003 |YR 0610 44 .52 | 11/26/2003

2004 B2 B 24070203 00z | 0034072022004 | 12052003 12052003 12052003 R as10 Q0298 (112602003

2004 BZS B 24070303  |003 (00840703032004 (12/05/2003 12052003 (12052003 YR 0610 2957212 (1102652003

2004 B282 B 24070203  |004 (00840703032004 (12/05/2003 (12052003 (12052003 |YR 0610 1,119.29 | 11/26/2003

2004 | b2 B 24070302 (005 (0024070303200 (12/05/2003 120852003 (12052003 YR 0610 11,005.55 |11/26/2003

2004 B4aG B 24070303  |00G (00840703032004 (12/05/2003 12052003 (12052003 YR 0610 3.864.46 | 11/26/2003

2004 BE2 B 24070303 (007 (0O0840703032004 (12/05/2003 | 1205/2003 (12052003 |YR 0610 145.00 114262003

2004 BTZ2Z B 24070303  |00% (0084070303200 (12/05/2003 120852003 (12052003 YR 0610 0,899.05 | 11/26/2003

2004\ BTG B 240703203 (009 (00840703032004 (12/05/2003 | 12/05/2003 (12052003 YR 0610 9097262 [11/26/2003

2004 | BTTT B 24070203 010 | 002407 02022004 | 2052003 12052003 12052003 R as10 16,905.20 | 11262002

2004\ B10 o 24070303 (011 (00840703032004 (12/05/2003 12052003 (12052003 YR 0610 27380 (11/26/2003

2004 B128 o 24070203 (012 (00840703032004 (12/05/2003 | 12/05/2003 (12052003 YR 0610 22514 [11/26/2003

Z004| B133 Q 24070302 (013 (0024070303200 (12/05/2003 120852002 (12052003 YR 0610 25.20 | 11/26/2003 Ii'
2004 B139 o 24070303 (014 (00840703032004 (12/05/2003 | 12/052003 (12052003 YR 0610 3776 | 11/26/2003 IE'
[0 [ |[4[+]

The report lists open items for payment. Scroll right to view the
user and fund fields.

AASIS Support Center
February, 2004



An AASIS Tutorial ZOPENITEMAP
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Open item list for payment run
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Open item list for payment run

Doc. date Entry dte Doc Type BA E Amount|Bline date FayT |RCd FmihithSu| FBk Fund LS MAR AccMo.

01i26/2004 |04f26/2004  |RE 0510 [ 20,280.00 (01262004  [NT1S HECE102 |JAREID 2110001000 IE‘
01/26/2004  |04f26/2004 |KR 0&10 36.75 |04/26/2004  [NTOO HSC6101 |DZHARRIS | 21410001000 |E|
01/26/2004  |04/26/2004 KR 0S10 15.00 |04/26/2004 (0001 HSCE101 | DZHARRIS | 2110001000 ]
12/08/2002 (12052002 |YR D&10 4152 (197262002 0001 A FAYROLL | MFWEBE |2110001000

120552002 120572003 R 0s10 Q02 .92 | 112652003 0001 A FAYROLL |MFWEBE (2110001000

12052003 [12052003  |YvR 0510 [ 2957242 [11/26/2003  [0001 A FPAYROLL | MFWEBE 2110001000

1210

== 10 filter the report for fund, click the top of the fund
= column. It will then be highlighted in yellow. Click the filter

12M0% |

zae ICON. ?

12052003 1205200 K ag10 g0.97262 1126020032 o001 A FAYREOLL | MFUWEBB 2110001000
120852002 | 12052003 R 0G0 16,906.20 | 11/26/2003 o004 _ PAYROLL |MFWEBE (2110001000
12052003 | 120572003 TR o510 27360 | 112602003 0001 A FAYROLL |MFWEBEB (2110001000
12082002 | 12052003 R 0g10 22514 112652003 0004 ) PAYROLL | MFWEBE (2110001000
12052003 | 120572003 TR 0510 2530 (1172852003 0001 A FAYROLL |MFWEBE (2110001000 Ii‘
12052002 | 1205872003 TR o510 276 (11262003 0001 A FAYROLL |MFWEBB (2110001000 IE‘

[l I (<[]

| DIZDPEMTEMAP sapeas OVR

AASIS Support Center
February, 2004
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The pop-up box allows you to select a fund, range of funds, or
multiple selection of funds. Type in your choices and click the green
check.

AASIS Support Center
February, 2004
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Open item list for payment run

FNaE&YTE BE GO BOITHT EHE G H

Open item list for payment run

Doc. date Entry dte Doc Type |BA E Amount|Bline date FayT|RCd FmthithSu| FBk Fund  _|USHAM AccMo.

01262004 01262004 |RE 0610 2028000 |0126/2004  |NT1S HECE102 |JAREID 2110001000 IE'
O1/26/2004  |0426/2004 (KR 0&40 2675 (04/26/2004  |NTOO HECE104 |DEHARRIS (2410004000 IE'
017262004 |01/262004 (KR 0610 15.00 |01/26/2004 0001 HECE101 |DZHARRIS (2110001000 ]
0172002004 |01/2002004 (KR 0E10 25.00 (01/2972004  |NT15 HECE101 | DEHARRIS (2110001000
Q20252004 |02/02/2004 |71 0610 27 .85 (02022004 (0001 HSCE101 |DZHARRIS (2110001000
02022004 020202004 | 0610 20.00 (02022004 0001 HZCE101 |DEZHARRIS (2110001000
02042004 |02042004 (KR 0E10 42,000.00 02042004 |NT1S HZCE101 |PECOLE (2110002000
02042004 02042004 |RE 0&10 STE.E9 (02042004 (HT1S HSCE101 | TEST-MIR4{Z110001000
0Z042004  |020402004  |RE 0610 27660 (02042004 (HT1S HECE101 |DEHARRIS (2110001000
10002002 (410/20/2002 RE 0&40 16.254.08 |10/20/2002 0004 HECE102 |E1wASHL . (2410004000

12012003 (120172003 RE 0610 12 150.00 | 120172003 NT15 R HECE101 |JMSTAFF...[2110001000

12012002 (120152002 RE 0E10 28.32350.00 1201720032 NT1S R HECE101 |JMETAFF...(2110001000

12052003 12M0/2003 RE 0610 2,600.00 (12A0/2003 NT30 HSCE101 |PECOLE 2110001000
1272003 (1201852003 KR 0610 2899 (121772003 NTZ0 HZCE101 | TEST-FIO... {Z110001000 |
12802002 (120802002 KR 0E10 000.00 (121272002 NT20 HECE101 | DEHARRIS (2110004000
Q122022004 01222004 (KR 0&10 S0.00 (012272004 0001 HSCE101 | THTHOM... (2110001000 Ii'

The report now only displays the selected fund. To filter it further by
user name, click on the USNAM column.

I - - T

AASIS Support Center
February, 2004
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ZOPENITEMAP

Open item list for payment run
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Open item list for payment run

Doc. date Entry dte Doc Type |BA E Amount|Bline date FayT|RCd FmthithSu| FBk Fund  _fUSHAM AccMo.
01262004 01262004 |RE 0610 2028000 |0126/2004  |NT1S HECE102 |JAREID 2110001000
O1/26/2004  |0426/2004 (KR 0&40 2675 (04/26/2004  |NTOO HECE1041 |DEHARRIS (2410004000
017262004 |01/262004 (KR 0610 15.00 |01/26/2004 0001 HECE101 |DPEHARRIS (2110001000
0172002004 |01/2002004 (KR 0E10 25.00 (01/2972004  |NT15 HECE101 |DEHARRIS (2110001000
Q20252004 |02/02/2004 |71 0610 27 .85 (02022004 (0001 HSCE101 |DZHARRIS (2110001000
02022004 020202004 | 0610 20.00 (02022004 0001 HECE101 |DEHARRIS (2110001000
02042004 |02042004 (KR 0E10 42,000.00 02042004 |NT1S HZCE101 |PECOLE (2110002000
02042004 02042004 |RE 0&10 STE.E9 (02042004 (HT1S HSCE101 | TEST-MIR4{ 2110001000
0Z042004  |020402004  |RE 0610 27660 (02042004 (HT1S HECE101 |DEHARRIS (2110001000
10002002 (410/20/2002 RE 0&40 16.254.08 |10/20/2002 0004 HECE102 |E1uWASHI .. (2410004000
12012003 (120172003 RE 0610 12 150.00 | 120172003 NT15 HECE101 |JMSTAFF...(2110001000
12012002 (120152002 RE 0E10 28.32350.00 1201720032 NT1S R HECE101 | JMSTAFF...(2110001000
12052003 12M0/2003 RE 0610 2,600.00 (12A0/2003 NT30 HSCE101 |PECOLE 2110001000
1272003 (1201852003 KR 0610 2899 (121772003 NTZ0 HZCE101 | TEST-FIO... (2110001000
12802002 (120802002 KR 0E10 000.00 (121272002 NT20 HECE101 |DEHARRIS (2110004000
Q122022004 01222004 (KR 0&10 S0.00 (012272004 0001 HSCE101 | THTHOM... (2110001000

The selected column
again.

AASIS Support Center

February, 2004
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An AASIS Tutorial ZOPENITEMAP
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The user name (or range or multiple selection of user names) can
now be added to the filter.

AASIS Support Center
February, 2004
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Open item list for payment run

FNaE&YTE BE GO BOITHT EHE G H

Open item list for payment run

Doc. date Entry dte Doc Type |BA E Amount|Bline date FayT|RCd FmthithSu| FBk Fund  _JUSHAM _lAccho.

01j26/2004  |04f26/2004 KR QG610 3675 |01/26/2004  (NTOO HECE101 |DZHARRIS (2110001000
01/26/2004  |04f26/2004 |KR 0G40 15.00 (04/26/2004  |0004 HSCE101 |DZHARRIS (2140004000
0172842004  |04/29/2004  |KR QG610 25.00 (01/22/2004  (NT15 HSCE101 |DZHARRIS (2110001000
02/02/2004  |02M02/2004 [ 0G0 27856 (02022004 0001 HECE101 |DZHARRIS (2110001000
Q20252004 |02/02/2004 |71 0610 S0.00 (02022004 (0001 HSCE101 |DZHARRIS (2110001000
02/04/2004  |02M0402004  |RE QG610 37669 02042004  |NT1S HSCE101 |DZHARRIS (2110001000
12182002 [12M2/2002 (KR 0G0 00000 |12/18/2002  |HT20 HECE101 |DZHARRIS (2110001000
12/0/2002  [01/M06/2004  |RE 0510 1.97 |12M042002 (0001 HS5CE101 | DZHARRIS (2110001000

= 158225

The filtered report now contains only the selected funds and selected
user name.

E - - T

AASIS Support Center
February, 2004
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Open item list for payment run
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Open item list for payment run

“rear|Vendor F* bl Doc.no. Itm | Aszignment Fstg date Doc. date Entry dte Doc Type|BA E Amount|Bline date F
2004 100006464 | 1000202526 | 001 (1000202526200 |01/26/2004  |01/26/2004 (04262004 | KR 0510 3675 (01/26/2004  |M
2004 |4100000420 | 1000202587 | 004 (1000202587 2004 0142602004  |04/26/2004 (04262004 |KR 0G40 15.00 [04/26/2004 |O
2004 | 100006464 1000202521 | 001 [10002085912004 |01/28/2004  |01/22/2004  (041/29/2004  |KR 0510 25.00 (01/29/2004  |M
2004 100000050 | 10815871 0041 | 0099215287 12004 |02/0252004  |02/02/2004 (02022004 | 0&10 27.856 [02/02/2004 III[l
2004 | 100000050 nr 199145872 001 (001991537 22004 (00202004 (02022004 (02022004 % 0s10 8000 [020zezo0d  |of
2004 | 100104865 | 51364508 001 |00513645082004 |02/042004  |02/042004 (02042004 |RE 0510 37669 |0Z042004 (N
2004 | 100022952 1000202572 | 004 (1000202572200 | 1201852002 12422002 (12482002 KR 0S40 Q0009 |12M8/2002 (M
2004100026333 | 513544997 004 | 00513544997 2004 |12/10/2003  |12/410/2002  (01/06/2004  |RE 0510 1.87 |12M0/2002 |0

= 158225

To save the filters for re-use the next time you run the report, choose
thg save layout icon. &

E - - T

AASIS Support Center
February, 2004



An AASIS Tutorial ZOPENITEMAP

Save as... k S awve with
Layout A| Layout description Cref. settg
Save layout openitemap
Mame: OFEMITEMAFP filtered for fund and user
Userspemflc --------- |:| Default setting
v K

Give the layout a name and description and choose User specific.

14

AASIS Support Center
February, 2004



An AASIS Tutorial ZOPENITEMAP

Layout zetting !’-\.II =l

Layout = Layout description Lref. settg
OFEHITEMAR | OPEMITEMAP filtered forfund and ...

v K

The next time you run the report, select your saved layout by
clicking the select layout icon & then choose your layout from
the list and green check. The saved filters will be restored.

AASIS Support Center
February, 2004
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Open item list for payment run
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Open item list for payment run

“rear|Vendor F* bl Doc.no. Itm | Aszignment Fstg date Doc. date Entry dte Doc Type|BA E Amount|Bline date F
2004 100006464 | 1000202526 | 001 (1000202526200 |01/26/2004  |01/26/2004 (04262004 | KR 0510 3675 (01/26/2004  |M
2004 |4100000420 | 1000202587 | 004 (1000202587 2004 0142602004  |04/26/2004 (04262004 |KR 0G40 15.00 [04/26/2004 |O
2004 | 100006464 1000202521 | 001 [10002085912004 |01/28/2004  |01/22/2004  (041/29/2004  |KR 0510 25.00 (01/29/2004  |M
2004 100000050 | 10815871 0041 | 0099215287 12004 |02/0252004  |02/02/2004 (02022004 | 0&10 27.856 [02/02/2004 III[l
2004 | 100000050 nr 199145872 001 (001991537 22004 (00202004 (02022004 (02022004 % 0s10 8000 [020zezo0d  |of
2004 | 100104865 | 51364508 001 |00513645082004 |02/042004  |02/042004 (02042004 |RE 0510 37669 |0Z042004 (N
2004 | 100022952 1000202572 | 004 (1000202572200 | 1201852002 12422002 (12482002 KR 0S40 Q0009 |12M8/2002 (M
2004100026333 | 513544997 004 | 00513544997 2004 |12/10/2003  |12/410/2002  (01/06/2004  |RE 0510 1.87 |12M0/2002 |0

= 158225

To delete the filter, click on the filter icon.
alo] | D]

@ Layout copied [ IZDPENITEMAP‘ zapeqs | OWR ﬁ

AASIS Support Center
February, 2004
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Open item list for payment run

@ aTF ¥ 8% Q BCEHT 0 EH |

= ||| e | vl 4 | ¥| i | Entry dte Doc. Type BA T Amount|Bline date [P
: — 01/26/2004 |KR 0610 36.75 |01/26/2004 |N
Filter criteria Column set 01/26/2004 | KR 0610 15.00 |01/26/2004 |0
Column Hame Column Mame 01/2002004  [KR 0&10 2500 (012002004 [N
Fund e (]} [[oznzo0s [v1 0510 27 85 [02002/2004 [0
el Hemele [~ 1| fTozmzmona v 0810 50,00 |02/02/2004 |00
% Fi 020442004  |RE 0510 376.68 |0z04Z004 [N
Doc.no. 1282003 |KR 0610 §99.99 12182003 |N
ttm 01/06/2004 |RE 0610 187 [(12M10/2002 |0
Aszignment . 156325
Pstg date
Doc. date E
_ [+]
v B

Delete the filter criteria by selecting it and clicking the right arrow.

[l ]| | [«

| DIZDPENHEMAP sapegs OVR

AASIS Support Center
February, 2004
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Cefine filter criteria

LIIERAENED (|

Filter criteria Column set

Calumn Name | Calumn Hame
fear IE'
Wendor IE‘
F il
Loc.no.
Itm
Assignment
Pstg date
Croc. date IE'
Crdr. A+ E

W K

This display shows the filter criteria deleted.
Click the green check to go back to the
report.

AASIS Support Center
February, 2004
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Open item list for payment run
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Open item list for payment run

“ear|Wendar F Loc.no. Itm | Assignment Fstg date Crac. date Entry dte Lo, Type |BA T Amount Bline date
200 100006964 | 1000202586 | 001 | 1000202525200 (045262004 |042672004 |0452672004 KR oS0 3675 |04/26/2009 IE‘
2004 | 100000480 ine 1000202587 | 001 |100020252872004 (04262004 |0426/2004  |04526/2004 KR o510 15.00 (04 /262004 IE‘
2004 B12 B S4070303 001 | 0024070303200 | 120552003 12052003 12052003 R oS0 4152 [11/26:2003 ||
2004 | B2 B 24070303 002 | 002407 03022004 | 420552003 1205/2003 1205/2003 il o510 Q0288 (1126020032
2004 B2E B 24070303 002 (0024070303200 | 12052003 12052003 12052003 R 0540 28,872 12 112620032
2004 | B2E2 B 54070303 004 | 0024070303200 | 120552003 12052003 12052003 R oS0 1,118.29 (11262003
2004 | B2 B 24070303 005 | 0024070302200 | 420552003 12/05/2003 12/05/2003 R o510 11,006.55 | 11/26/2003
2004 | B425 B S4070303 005 | 0024070303200 | 120552003 12052003 12052003 R 0g10 23,064,465 (11262002
2004 | B2 B B4070303 0oy | 0024070303200 | 120552003 12052003 12052003 R oS0 1496.00 (115262003
2004 | BT22 B 24070303 008 |002407030322004 | 420552003 12/05/2003 12/05/2003 R o510 9.899.05 [141/26/2003
2004 | BT TG B S4070303 009 | 0024070303200 | 120552003 12052003 12052003 R oS0 90972 .62 | 112602003
2004 | BTFFT B 24070303 010 | 0024070302200 | 420552003 1205/2003 1205/2003 il o510 A6,906.20 | 112602003
2004810 o 24070303 044 (0024070303200 | 12052003 12052003 12052003 R 0540 2F3E0 (11262003
2004 | B 128 o 54070303 0412 | 0034070303200 | 120552003 12052003 12052003 R oS0 22514 (115262003
004 |B133 o EANT AN iz lnneanTnanaznng Henssnn: - enssnna - lenssenna e MR 2530 [11/26/2003
2004 B139 Q Th p rt d pl y t d -t d pl y th AT 76E 11262002 |
B s - e repo Isplay is restored to displa € e %
<n_— entire report. ]

| DIZDPEMTEMAP sapeas OVR

AASIS Support Center
February, 2004



